Guidelines for Building Use

Saint Paul Lutheran Church
Phone: 507-356-8925     Email: saintpaulpi@yahoo.com
Each group is responsible for the behavior of the people who attend their event. Adults: all children and youth in your group must be always supervised.  Your group may be held accountable for any damage incurred by your group.
Our building is available for use by members & nonprofit groups for one-time events or for regularly scheduled events when not being used for Saint Paul activities. Please enter & exit through the doors assigned to you & be considerate of other groups who may be using the building at the same time as your group. Entrances/exits should not be blocked by tables, chairs, etc. 
Smoking/Alcohol – Our building and grounds are smoke-free & alcohol-free. 
Beverages/Food – Beverages & food are allowed in the Fellowship Hall & Kitchen only. No red or other dark-colored beverages are allowed.  Lemonade or water are suggested. 
Help Us Keep Our Building Clean – Please remind members of your group to use the sidewalks; dirty shoes or boots should be removed when entering the building.  Spills need to be cleaned up immediately by blotting with a towel & cold water.  If doing art projects, please cover the tables & floor.  Please clean up after your group’s event.  
Donations Suggested for Use of Building (payable to Saint Paul Lutheran Church):
· For recurring use of building (to help with costs of electricity, water, heat, paper supplies, etc)
· Clean-up by our custodians (if necessary)
· Use of kitchen to serve food
• 
Use of stoves & kitchen to prepare & serve food

Before Leaving – Please check to be sure all lights are off in the building and water faucets are turned off in the bathrooms and kitchen. The last group to leave the building is responsible for locking all outside doors (west entry, south entry, library). Unless you have been specifically told otherwise, assume are the last group in the building. All outside doors lock on the push bar – if you need instructions on how to do that, please let us know. 
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